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● Technically, it is possible to use the

"server files" functionality in Moodle to

save a file at one location and use it in

several Moodle courses.

● With help of Collaborative real-time

editor plug-in every user is granted right

to edit the document file but our

requirement was to provide specific rights

to specific users such as editing right,

commenting right and viewing right to

individual users.
2



Google Drive Services

● Google Drive is a file storage and

synchronization service developed by

Google.

● It can be used as third party tool in

Moodle .

● It allows users to store files on their

servers, synchronize files across devices,

and share files.
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In our school we use this facility for

1. Regularly updating uniform lesson plan

document embedded in Moodle Course

with specific rights (editing, commenting

and viewing rights) to specific users.

2. Doing class observation of all teachers

using single Google Form and Single

Google Spreadsheet so that the

responses of class observation gets

accumulated at single place.
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• All lesson plans are created in Google

Docs and updated every week by a

teacher having the editing rights.

• These are saved at one common location

(Google Drive of a common Gmail ID)

• Academic supervisors have the rights to

comment on the lesson plan.

• Peer teachers have permission of viewing

the document.
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Looking at recent activity of Google Drive

and respective Moodle Courses the Head

of Institution can know:

• Whether lesson plans are updated by

the teacher in-charge every week or not.

• Academic supervisor is checking the

lesson plans and giving comments or

not.

• Fellow teachers are viewing and using

the lesson plan or not. 6



When to teach

What to teach

Why to teach

Moodle Resources 

Moodle Activities 
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How to teach
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• Shareable link of this Google Docs is 

embedded in Moodle Course as URL.

10



• Anytime, any person can open the Google

Docs link of lesson plan in Moodle and can see

an updated lesson plan.

• Every week this document is updated by the

subject teachers. The Activity once completed

for an academic year requires no repetition.

• Modifications as and when required can be

done.
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Earlier we used Feedback (Moodle Activity) for

class observation but we switched to Google Form

and Google Spreadsheet because a need was felt

for instant synchronization of class observation

data of all teachers teaching in around 150

Moodle courses of all scholastic and co-scholastic

subjects in 15 classes.
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Link of Google Form is embedded as URL in

each Moodle course for Academic Supervisors

to view the Moodle course and then fill the

Google form designed for class observation.
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All the responses get instantly saved in a single 

spreadsheet. 
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The Customized Observation report  of each 

observation instantly goes to ‘observer’ as well 

as ‘observed’  through email.
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Observation

Details

Observation Rating Scale

Observation  

Parameters and 

Sub Parameters
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Highlights of 

Lesson

Areas of 

Improvement

Signature of Observer 

and Observe
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We have also used Google Spreadsheet for

preparing the

1. Graphical representation of performance of all

teachers based on class observation.

2. Comparative analysis of teacher performance,

and

3. Teacher ranking based on scores of class

observation.

All this is done on periodical basis
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Moodle should also think of upgrading the

technology of server files so that it not only

provides the facility of saving and sharing

files in multiple courses but also have the

facility for online collaboration so that

Academic Supervisors and fellow teachers

can simultaneously edit, comment and

view these files.
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